Clec ..

Camps on Campus

A recent review of underwriting data shows
that over 80% of United Educators’ (UE’)
members host camps and recreational or
academic programs for minors. With so
many minors attending camps on campus,
colleges and universities are advised to
review and assess e ectiveness of their

risk management practices.

Camp directors, youth programs specialists, conference and event managers, and
administrators are encouraged to use this checklist for guidance on topics such

as facilities and equipment, sta ng, protecting minors, emergency planning, and
contracts and insurance. Use these guidelines to increase the likelihood of a safe
experience for campers and protect the institution from camp-related legal liability
or adverse publicity.



For each question, check the appropriate “Yes” or “No” box. Review any box checked “No
to determine whether the suggested practice or an alternate measure is possible to reduce
risk. Use the “Actions Needed” box to identify any follow-up actions your institution may
wish to take.

Facilities and Equipment

Before the camp begins:

« ldentify all anticipated camp facilities and notify the department or
person that oversees their use, such as:

O Yes

* Classrooms o No
7

- eaters g NZS

. O Yes

* Laboratories o No

. I O Yes

» Athletic facilities o No

. O Yes

* Parking o No
. oY

* Housing oy

. O Yes

» Food service o No

A O Yes

» Health facilities o No

O Yes

* O -campus spaces o No

O Yes

* Other o No

* Receive permission from the relevant person or departmentto use all o Yes
anticipated facilities o No

 Consult with relevant departments or groups with substantial
experience running their own camps on campus, such as:

* Facilities gﬁis

* Security g ;ZS

* Risk Management g Eis

* Environmental health and safety 8 ;ZS

* Athletics g Eis

°  eater g ;is
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« Employees and volunteers are advised how to report suspected child o Yes Actions Needed

abuse, harassment, and discrimination O No

« Prior incidents of child abuse are included in the institution’s annual O Yes

Clery Report O No
Title IX

Sexual misconduct against minors, whether perpetrated by college employees, volunteers,
contractors, or students, is also a form of discrimination covered by Title IX, the federal
statute prohibiting discrimination on the basis of sex at any educational institution
receiving federal funds. Title IX requires that institutions implement a nondiscrimination
policy and select a Title IX coordinator and investigator.

Your institution should have a written policy that:

« Establishes that sexual assault includes sexual misconduct involving O Yes
minors and that each is a type of sex discrimination under Title IX O No

O Yes

« Includes examples of conduct prohibited by the policy o No

ose individuals with camp oversight meet with the Title IX
coordinator to discuss:

» How camps are operated on campus and how these operations intersect o Yes
with Title 1X O No

O Yes

» How incidents of sexual misconduct are reported o No

For more information about protecting minors, see UE's Checklist: Protecting Minors on Campus —
Sexual Misconduct Policies and Investigations and the Protecting Children Learning Program.

Instructional Program

Policies and Procedures

To reduce the risk of camper injuries and liability for those injuries:

 Ensure that the camp’s instructional program is appropriate for the O Yes
skill level of the campers o No

 Explain accurately in the camp’s promotional materials the nature of

the camp activities, the potential for injuries, and the physical g ;is
requirements of campers
. . . O Yes
« Arrange for legal review of camper promotional materials o No
 Require campers and their parents, if the campers are minors, to sign oy
a release or an assumption of risk form specifying the nature of camp o Nis

activities and the potential risks

For more information on dra ing waivers and releases, see UE’s Checklist: Dra ing E ective Releases.
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Athletics Actions Needed

Camps that include contact sports create additional liability risks. For these camps, it is
important to include procedures targeted to limiting the potential for catastrophic injury
caused by concussions and heat illness.

Athletic camp participants are required to complete a pre-participation o
evaluation.
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* Name and phone number of emergency contact

* Name and phone number of physician

* Name, phone number, and address of the adult responsible for
minor campers

e Health information, such as:

* Physical evaluation completed within the past two years
* Past medical treatment

* Immunizations
» Chronic conditions, such as:

* Allergies
* Seizures

* Diabetes

* Prior to the camp’s commencement:

* Have a trained sta member review each camper’s health information
to ensure it is complete and that campers with special medical needs
are identi ed.

* Alertsta members about campers with special medical needs.

* Provide training for sta members who administer medication or
assist students with chronic conditions.

Emergency Planning

Prior to the camp’s commencement, notify representatives from the
following organizations about the camp’s operation:

» Campus security
e Fireo cials

* Local law enforcement
Have established procedures for handling emergencies, including:

« Alleged physical or sexual abuse of a camper

e Fire

www.ue.org

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No
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Driver Qualifications Actions Needed

Require that all potential drivers of vehicles transporting campers:
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Leasing, Renting, and Chartering Vehicles

When leasing, renting, or chartering a vehicle with a driver, can you
demonstrate that the selected provider:

For more information on transportation safety, see UE’s Checklist: Safety in Student and Employee Transportation.

Maintains its vehicles?
Conducts safety checks of its vehicles?
Veri es its drivers’ driving records and experience?

Trains its drivers on passenger safety issues?

Contracts and Insurance with Third-Party Providers

Camp directors o en contract with third parties to provide services to the camp. For your
protection, contracts with third parties must be reviewed, and the third party must be
adequately insured. If you are an employee of the host institution or a co-sponsor of the
camp, you should consult with the host institution’s contract and insurance experts, such as
the general counsel, risk manager, or business o  cer. If not, use legal counsel and talk with

your insurance agent.

Take the following steps when dealing with third-party service providers:

For more information on reviewing contracts and determining insurance requirements, see UE’s

De ne the third party’s relationship to the camp’s sponsor (the camp’s
sponsor is most likely the host institution or your employer) in a
written contract.

Specify in a written contract how the third party will share
responsibility with the camp's sponsor for any claims, losses, or injuries
that arise out of camp activities (this contract language is 0 en called

an “indemnity,” “hold harmless,” or “risk allocation” provision).

Determine what lines of insurance the third party must carry to cover
the claims, losses, or injuries that might arise out of camp activities.

Require the third party to provide a certi cate of insurance showing
that it carries the necessary lines of insurance.

Request the third party name the camp’s sponsor as an additional
insured party on its general liability policy.

Impose the same child protection standards as camps operated by the
institution.

Mandate reporting of child abuse, harassment, or discrimination to the
institution.
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O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes

O No

O Yes
O No

O Yes
O No

O Yes
O No

O Yes
O No
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