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In the event of tie death of a merber of an employee’s family, the employee will be allowed
time off with pay for up to three (3) working days to attend the funeral and/or to make funeral
arrangements. The definition of family members shall include: the employee’s current spouse,
partner, child, parent, current parent-in-law, legal guardian, grandparent, grandchild, brother,
sister, foster child, step parent, step child, step brother or sister, or any other person living in the
employee’s household.

An employee may be granted time off with pay for a maximum of one (1) day to attend the

funeral of a person not listed in the definition of the family members above, including other

distant relatives, former or retired co-worker, or close personal friend. The employee will be paid
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PI’OVISIOI’] of bereavement leave under OFLA does not expand the annual amount of OFLA leave
available to employees in a one year period (usually 12 weeks, more in some situations). The two
weeks of OFLA bereavement leave counts against the OFLA maximum. For example, an
employee who uses two weeks of OFLA bereavement leave for the death of a family member
then has 10 weeks of leave available during the leave year for other OFLA purposes. Notably, an
employee is entitled to two weeks of OFLA bereavement leave for the death ofeach covered
family member per year, so that an employee may be entitled to more than two weeks of OFLA
bereavement leave in a single leave year.

OFLA bereavement leave must be completed within 60 days after the employee receives notice
of the death of the family member. If both spouses or registered domestic partners work for the
same employer, they can take the OFLA bereavement concurrently. This is unlike most forms of
OFLA leave.
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For the purpose of extended bereavement leave, employees should complete a Leave of Absence
Application Form and submit it to Human Resources with a copy of an obituary or other
evidence of death of the family member.
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