
 
   

 
 

 
 

 
   

 
 

 
   

 
 

 
    

 
  

 

 
 

  
 

 
 

  
 

 
  

 
 

 
 

   
  

 
 

   
 
 

 

 

Name 
City, State Zip Code 
Phone Number 
Email Address 

May 9, 2018 

Employer Contact Info (if you have it) 
Name 
Company 
Address 
City, State Zip Code 

Dear (name of hiring manager/contact person), 

Intro: Say who you are and why you are interested in the position. Make sure to mention 
what pos




