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of Fall Semester, the Third-Year Class President shall notify the SBAEDIC within 
two weeks following the Fall Election of their obligation to choose an appointee. 
Confirmation by the Executive Committee in the event of a fall appointment must 
take place within two weeks of the appointment by the SBAEDIC.

D. In case of vacancy of the office of the President of the Willamette Student Bar 
Association for any reason, the President of the Third-Year Class shall call an 
election within ten (10) days, giving adequate notice and providing for proper 
nomination procedures as provided in Section 3 of the Bylaws. Other vacancies 
shall be filled at an election called for that purpose by the President of the 
Association. 

E. The officers elected in accordance with the provisions of this Article shall be 
installed and assume their duties within two weeks of their election. 

F. In the event that any officer of the Student Bar Association or of any class is 
deemed gravely delinquent in his conduct or in the execution of his or her duties, a 
special recall election shall be held within ten (10) days of receipt by the Executive 
Committee of a petition demanding a recall and signed by twenty-five (25) percent 
of the members of the Association or by twenty-five (25) percent of the respective 
class concerned with its officer. 

G. In a recall election, the vote of two-thirds of the ballots cast shall be necessary to 
recall the officer. The President of the Third-Year Class shall be in charge of this 
election and shall give adequate notice of this election and shall otherwise comply 
with Section 3 of the Bylaws. If the recall shall be for the President of the Third-
Year Class, then the President of the Association shall be in charge of this recall 
election, complying with Section 3 of the Bylaws. 

ARTICLE V: DUTIES AND MEETINGS
A. The duties of the President shall be to preside at all general meetings of the 

Association and the meetings of the Executive Committee. The President is the 
executive head of the Association and is charged with carrying out the provisions 
of this Constitution, and bylaws enacted in accordance therewith. The President 
shall call and preside at the first meeting of the First-Year Class each year for the 
purpose of explaining the Grievance Procedure and class elections. 

B. It shall be the duty of the First Vice-President to act in the absence of the President, 
and to oversee all reps appointed to committees or subcommittees created by the 
Executive Committee or the law school 
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C. It shall be the duty of the Second Vice-President to act in the absence of the 
President and the First Vice-President, and to serve as Social Chairperson for the 
Association. 

D. It shall be the duty of the Vice President of Diversity & Inclusion to be the acting 
liaison of the SBAEDIC to the Executive Committee and shall fulfill the mission of 
the SBAEDIC, with the assistance of other members of the Committee.

E. It shall be the duty of the Secretary to keep a record of all Association meetings and 
Executive Committee meetings. The Secretary shall make these minutes available 
by posting them in an appropriate place in a timely manner.

F. It shall be the duty of the Treasurer to keep proper accounts of all monies received 
and expended. 

G. It shall be the duty of the Ombudsperson to be a liaison between the Executive 
Committee and the SBA.

H. It shall be the duty of the ABA Liaison to act as the liaison between the American 
Bar Association Law Student Division and the Student Bar Association. 

I. It shall be the duty of the Joint Degree Liaison to act as the rep of the Joint Degree 
students at the College of Law. 

J. Additional duties may be provided for any officer in the bylaws. 

K. Meetings of the Association shall be called at the discretion of the President, or 
within a week after the President has received a written request signed by ten 
percent of the members of the Association. The President shall be responsible for 
posting notice on the student activity calendar at least 48 hours in 
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B. The officers 
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____________________________________________________________________

Willamette University College of Law 
Student Bar Association Bylaws

(Revised September 2019) 

___________________________________________________
 

Section 1: Officers
1) The Executive Board shall consist of: 

a) President – The President is ultimately responsible to Willamette University College 
of Law (WUCL) students for the official conduct of all Student Bar Association (SBA) 
business.  

i) The SBA President shall serve concurrently as Executive Board Chair, charged 
with calling meetings, creating an agenda, and presiding over SBA meetings.

ii) The President is the official representative and spokesperson of WUCL students 
before the faculty, administration, university, and the outside legal and civic 
community, with regard to activities or functions of the SBA. 

iii) The President must discharge the duties of the office under the provisions of the 
SBA Constitution and in accordance with n
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(a) Funding for program events will be split equitably between the 
clubs. SBA will be responsible for 40% and each student organization 
will contribute 15%. 

(4) The President of each class (1L, 2L, and 3L) 
(a) The Committee shall assign incoming 1Ls with Student Mentors
(b) The Peer-to-Peer Mentor Program shall facilitate events for new 
students and Student Mentors to foster a strong sense of community.
(�ng sense of community.
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i) The ABA Liaison shall disseminate any information obtained from the National 
Bar Association and shall seek out information about changes in membership or 
rules as appropriate. 

ii) The ABA Liaison, in conjunction with the local student chapter of the ABA, will 
promote membership in the ABA. 

i) Joint Degree Liaison – The Joint Degree Liaison shall serve as the liaison between 
joint degree students, the SBA, and the Administrations of WUCL and AGSM. 

i) The Joint Degree Liaison shall be a student who has completed at least one year 
at either WUCL or AGSM, is currently attending classes at either school, and is 
enrolled in the joint degree program between AGSM and WUCL.  

ii) The office will be filled by a general election of all joint degree students enrolled 
at WUCL. 

j) Class Presidents – Each class shall elect a class president. Each class president will 
serve as the executive officer for the class and as a voting member of the SBA 
Executive Board. 

2) Class Officers 

a) Class Presidents – Class Presidents are responsible for reporting official class 
activities to the SBA Executive Board. 

b) Vice Presidents – The class Vice President shall represent the class President as a 
voting member of the Executive Board if the President is unable to attend.  

i) The Vice President of each class shall represent their respective class President 
and fulfill the duties of office if the President is unable to do so, until such a time 
that the President is removed, or a new President is Elected. 

ii) Each class Vice President shall act as class Social Chair and shall serve as a 
member of the SBA Social Events Committee. 

c) Secretaries/Treasurers – The Secretary/Treasurer of each class shall serve with the 
SBA Treasurer on the Budget Committee.  

i) The class Secretary/Treasurer will keep minutes of all class meetings and 
accurate accounting of all class funds.

ii) The class Secretary/Treasurer shall represent the class President as a voting 
member of the SBA Executive Board if both the class President and class Vice 
President are unable to attend. 

3) Multiple Positions 
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b) The SBA Executive Committee may use Emergency Appointment Power to fill a 
vacancy on the SBA Executive Board, subject to these rules: 

i) Class president vacancies may not be filled by Emergency Appointment.

ii) For an SBA Executive Board vacancy to be filled by Emergency Appointment, at 
least one of the following conditions must be present: 

(1) Conditions require the position to be filled immediately; or 

(2) There are less than three months until the next SBA Officer election.

iii) If a position is to be filled by Emergency Appointment: 

(1) The President shall provide written notification to the SBA of the vacancy. 

(2) The President shall accept nominations from the SBA for the vacant office for 
a period of time deemed reasonable by the president. 

(3) An individual may take office on nomination by the President and an 
affirmative vote of two-thirds (2/3) of the seated Executive Board members 
by a roll-call vote. 

c) Class Officer Vacancies shall be filled according to Section 3(a) of the Bylaws. 

4) Petitions for Candidacy 

a) Petitions for candidacy shall be made available to students through the OSA two (2) 
weeks before elections, and the Chief Elections Officer shall notify students by email 
that petitions are available. 

b) Petitions are to be available to students beginning the Wednesday two (2) weeks 
before the elections and shall be available through the end of the week 

c) Petitions for SBA office require the signatures of twenty-five (25) students. 

d) Petitions for class offices require the signatures of twenty-five (25) students in the 
same class as the petitioning candidate. 

e) A candidate petition must contain the candidate's name (typed or printed), their 
year in school (1L, 2L, 3L, or appropriate joint degree indication), the office they are 
a candidate for, and their legal signature indicating the candidate's intent to seek 
office prior to the petition deadline. 

f) Completed petitions must be returned to the OSA by 4:00 PM Friday of the week in 
which they are distributed. 

5) Campaigning 
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b) If any officer of the Student Bar Association or any class officer is deemed seriously 
delinquent in their conduct or in the execution of their duties, a special recall 
election shall be held within ten (10) days of receipt by the Executive Board of a 
petition demanding a recall and signed by twenty-five (25) percent of the students 
represented by that officer. 

i) A petition for the removal of a class officer shall be signed only by members of 
the class. 

c) The President of the third-year class shall administer a recall election except in case 
of conflict 

i) The First Vice President shall administer a recall election if the President of the 
third-year class is unable to administer the election 

d) Adequate notice of the election will be given by the election administrator, and the 
election shall comply with Section 3 of these Bylaws. 

e) To recall an officer, two thirds of the ballots cast must support recall.  

Section 4: Meetings
Notice of all SBA meetings must be posted at least 48 hours prior to the meeting. Public 
Notice must include time, day, and location. 

1) Conducting Meetings 

a) The Secretary will note the members present as well as guests who are presenting 
business to the board and certify to the President that a quorum is present. The 
President then will call the meeting to order.  

i) A quorum will consist of two-thirds (2/3) of the seated SBA board, rounded up 
to the nearest whole person. 

b) Meetings will be conducted within the parameters of Roberts Rules unless changed 
by amendment. 

c) Rules utilized must include: 

i) Recognition and opportunity for any individual wishing to be heard. 

ii) Motions process with seconding required.

iii) Opportunity for discussion of motions.

iv) Voting on motions. 

2) Attendance of Officers 
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at the next Executive Board meeting, or within two weeks of the suspension, 
whichever comes first. 

(4) Removal of a committee member must be approved by a simple majority of 
the Executive Board. 

(5) The committee member and other members of the committee may be called 
by the Executive Board to answer any questions necessary to make a 
decision regarding removal. 

4) Duties of Committee Members 

a) Attend committee meetings. 

b) Participate to further to goal of the committee. 

c) Once selected, committee members will be required to communicate, either by oral 
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iii) This in no way requires a change in the activities or focus of the organization. 

2) Student Organization Funding 

a) All student organizations receiving SBA funding shall be required to: 

i) Keep their general ledger statements for a minimum of 3 years in the storage 
space provided by the SBA Executive Committee.

ii) Maintain an accurate and current computerized record of their financial data; 
and

iii) Share their electronically stored general ledger statements and their financial 
information with the SBA Treasurer. 

b) The Student Bar Association shall require all recognized student organizations to 
fully account for all funds received from the Student Bar Association. 

c) The SBA shall not fund any dues to a national affiliation or any other membership 
fee from which only members of the organization are eligible to receive a benefit. 

d) The SBA shall require that all recognized student organizations that received funds 
in one of the previous two regular budgeting periods, or that received emergency 
funds within the previous year, to account fully for those funds prior to requesting 
more funds from the SBA. Failure to properly account for funds will result in SBA 
oversight of future expenditures as specified in the Discipline of Recognized Student 
Groups section of these Bylaws. 

e) Organizations that received funds in the prior budget cycle shall account fully, with 
documentation, for money budgeted to it during the prior budget cycle. 

f) The SBA may fund speakers in an amount up to $500 per year.  

g) The Executive Board may grant requests for extra funds with a vote of 75% of 

of organizations 
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5) Violation of this section will result in a loss of recognized status. 

Section 7: Granting of Student Bar Association 
Organization Status

1) Any student-led group in the College of Law may apply to become a recognized SBA 
organization. The procedure all groups must follow shall be: 

a) The group must enlist the support of at least three Executive Board members willing 
to sponsor a proposal asking the SBA to grant SBA organization status to the group. 
The proposal shall contain a detailed description of: 

i) the group's statement of purpose;

ii) the selection process for members and officers; 

iii) the organization's constitution, bylaws, or charter (which shall include the duties 
and requirements of its officers and members); 

iv) the proposed meeting times and procedures for meetings. 

b) The criteria used to determine support of Executive Board should include: 

i) the service provided to the law school community by the organization;

ii) the number of law student members in the organization;

iii) the amount of time the organization has been in existence. 

2) The proposal shall be introduced to the Executive Board by its sponsoring members. 

a) Executive board members are to be provided with copies of the proposal, and action 
shall follow no sooner than one week and no later than two weeks from the day the 
proposal is submitted. 

b) The Executive board shall fully discuss the merits of the proposed group, and its 
potential to its members and the student body.  

c) Status is granted when two-thirds (2/3) of Executive Board members support the 
proposal. 

3) Reactivation of Inactive Student Groups: 

a) If the student group became inactive because of disciplinary action by then the SBA 
then the provisions of Section 8, infra, apply. 
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b) If the student group has fallen inactive (has no student body activity for two full 
years), the group may reapply for active status according to the procedures outlined 
in Section 7(1) and Section 7(2), supra.  

c) If a student group is inactive, the SBA may deem it officially inactive by a majority 
vote, and any remaining funds in their account will be returned to the SBA account, 
per Section 18, infra.  

Disassociation Provision
This provision allows officers of WUCL student organizations to keep their funds, change their 
name, and have more control at a local level without having to disband and go through the 
process and procedure of starting a new organization. Student Organizations wishing to 
exercise this provision must present to the Student Bar Association Executive Board (SBA) why 
they meet the requirements below.

- This provision does not allow an approved, existing WUCL student organization to join a 
National organization or chapter. Any student organization invited or that wants to 
associate with a National Chapter must disband and follow the WUCL bylaws to start a 
new Student Organization.

A WUCL Student Organization wishing to exercise this provision must present to the Student 
Bar Association Executive Board (SBA) why they are exercising it.

The factors that a WUCL Organization must show, and that the SBA must consider in approving 
the Organization's request are:

1. Why the student organization is asking to disassociate, showing:

a. Burden by the National Org., and

b. How the dissociation helps the organizations serve the WUCL community and its 
members,

c. How the National Organization isn’t serving the same purpose/vision as WUCL 
Students, officers, and organization members thought it would.

     2. The Student organization' purpose, bylaws, and constitution must remain the same as 
what was approved by the SBA when the organization started.

a. Allowed changes:

i. Name,

ii. Logo,



25

iii. Email,

iv. Account information

This provision allows officers of WUCL student organizations more control at a local level. 
Student Organizations must get approval from the SBA by 2/3rds vote as recognized by the 
bylaws.

Any questions a Student Organization has if considering exercising this provision should be 
directed to the President of the SBA and the First Vice-President.

Section 8: Discipline of Recognized Student Groups
1) For any breach of trust with regard to student funds, or any activity that violates ethical, 

legal, honor code, or other intra school standards, the SBA Executive Board may revoke 
an organization's recognized status, or may suspend status for a period of 1/2 to 1 full 
semester, or may take other appropriate measures as agreed upon by two-thirds (2/3) 
of the Executive Board. 

a) Such action requires notice to the organization’s president at least one week in 
advance and must be followed by a full written report to the student body, spelling 
out the reasons for the action. 

b) If status is revoked, reinstatement may be requested in the following semester, and 
granted if supported by two-thirds (2/3) of Executive Board members. 

c) If reinstatement is allowed after a breach of trust related to student funds, the 
Executive Board will provide strict oversight of the student organization’s future 
expenditures until the probation is revoked. 

d) The SBA may delegate the expense approval oversight to the First Vice President. 

Section 9: Lawstu Mail Group
1) Student Organizations - The SBA has adopted the following guidelines for student 

organization use of the Lawstu mail group. 

a) Two members of each student organization will be granted Lawstu acces�advance 
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Section 10: Treasury and Expenditures
1) At the beginning of each semester, the Treasurer of the SBA shall contact the University 

Business Office to appropriate the student fee money on which the Student Bar 
Association operates. 

2) The Executive Board shall allocate student fee money primarily in three areas: 

a) Classes – These funds, which shall constitute a minimum of one-third (1/3) of the 
semester allocations, shall be allocated by the Budget Committee equally among the 
classes, with the exception of the third-year class, which receives additional funds in 
the school year of their graduation.  

i) The class Presidents shall be accountable to their class, the SBA, and the SBA 
Executive Board for all monies disbursed and spent, 

Executive 
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i) These funds, which shall constitute a minimum of one-third (1/3) of the 
semester allocations, shall be allocated by the Budget Committee. 

3) Willamette SOAR Center Distribution – The SBA President and Treasurer shall meet at 
the beginning of each Budget Cycle to determine the amount to be allocated to the 
Willamette University SOAR Center or similar resource to ensure that WUCL students 
continue to be granted access. 

a) No less than $100 will be granted to SOAR center per budget cycle. 

b) The SBA President and Treasurer will present the recommendation to the Executive 
Board for a vote. 

i) The recommendation requires a two-thirds (2/3) approval vote in order to pass. 

c) This distribution can be unfunded by a vote of two-thirds (2/3) of the present voting 
Executive Board. 

4) Discretionary Disbursements - Anyone who is not an Executive Board member seeking 
discretionary disbursements of SBA funds may come before the Executive Board. 

a) In order to request a discretionary disbursement, the requesting party must have 
the sponsorship of at least two members of the SBA Executive Board. 

b) The request shall be a written proposal for the use of discretionary funds. 

c) The Budget Committee must review any request for discretionary distribution of 
funds. The Budget Committee must provide a written approval or rejection of the 
request within ten calendar days of the request being presented to the Executive 
Committee, or before the next Executive Committee meeting, whichever is sooner. 
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1) At the beginning of each budget cycle, the SBA Treasurer shall call the Budget 
Committee, comprising the SBA Treasurer, the class treasurers, and the SBA 
Ombudsperson. 

2) The SBA Treasurer is the Budget Committee Chair and shall select one member of the 
committee to act as recorder.  

3) Student organizations wishing to receive 
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6) Failure by a student organization to provide other information requested will be 
handled at the discretion of the Budget Committee. 

7) The Budget Committee shall act in an oversight capacity for the expenditures of the 
discretionary funds and fill any other role in the expenditures that a majority of the SBA 
Executive Board deems necessary. 

Section 12: Treasury Definitions
1) Allowable Expenses  A budget committee decision determining which of an 

organization's projected expenses for the budget period may receive funding. 

2) Budget Committee  An administrative subcommittee of the SBA Executive Board 
responsible for reviewing organization budget requests, determining allowable 
expenses, determining substantial compliance with accountability requirements, 
evaluating each organization's benefit to students, and making funding 
recommendations to the Executive Board.  

3) Budget Packet  Reporting 
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5) Check Request Copies  check request copies or receipts totaling semester 
expenditures since the last time the organization received 



33

c) The Budget Committee recommendations. 

d) Any contingencies recommended. 

2) The approval of the report and the Budget 
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i) A majority vote will permit the submission of the late request. 

b) If the late request is accepted, a majority of the Executive Board vote is required to 
allocate funds. 
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iv) The funding recommendation must then be submitted to the SBA Executive 
Board by the Second Vice President for funding approval during a scheduled 
meeting of the Executive Board.  

v) Information on events approved by the SBA Events Committee that do not 
require funding may be reported to the Executive board during a regularly 
scheduled meeting.  

vi) Class Vice Presidents may discuss class social events for consideration and 
planning purposes during scheduled times of this committee, but approval from 
this committee is not needed. 

Section 21: Amending Bylaws
1) These Bylaws, adop�
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